Sample Lead Form:

	Exhibition Details:

Event:

Location:

Date:

Your Company:

Lead taken by:

	Attach Business Card here:

	

	Contact details:

Name:

Position:

Address:

Town:

Postcode:

Tel:

	Company details:

Company name:

Industry:

Website:

Nature of business:


	

	Interest:

Field of interest:

Specific products/services of interest:

Your products/services used:

Competitors’ products/services used:


	
	

	Ratings:
	Low
	Average
	High

	Aware of you and your products/services:

	1
	2
	3
	4
	5

	Level of interest in you and your products:

	1
	2
	3
	4
	5

	Buying power/influence:

	1
	2
	3
	4
	5

	
	(circle appropriate rating)

	

	Lead Classification:

	A
	B
	C
	D
	E

	
	(circle appropriate classification)

	A = large order, ready to buy
	B = small order, ready to buy or large order, longer time frame
	C = small order, longer time frame
	D = send literature or add name to database
	E = ‘Other’ (e.g. Press, salesmen etc.)

	Follow-up Action Required:






	Additional Information:













